Annual Governance and Accountability Return 2019/20 Part 2

To be completed only by Local Councils, Internal Drainage Boards
and other smaller authorities* where the higher of gross income
or gross expenditure was £25,000 or less, that meet the qualifying

criteria, and that wish to certify themselves as exempt from a limited
assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2019/20

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must, following the end of each financial year, complete Part 2 of the Annual Govermnance and
Accountabllity Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for axemption; or
b} does not wish 1o certify itself as exempl

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Govemnance and Accountability
Ft-alumtutma:hmﬂnﬂlmhruummﬂmmummmmdmaauﬂmﬂymnmﬂ

a) The Certificate of Exemption, page 3 and returns a copy of it fo the external auditor either by email
or by post (not both) no later than 30 June 2020. Failure io do so will result in reminder letier(s) for
which the Autharity will be charged £40 +VAT for each letter; and

b) The Annual Governance and Accountability Return (Part 2) which is made up of:

* Annual Internal Audit Report (page 4) to be completed by the authority's internal auditor,

* Section 1 - Annual Governance Statement (page 5) to be completed and approved by the authority.
= Section 2 - Accounting Statements (page §) 1o be completed and approved by the authority.

NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Returmn to the external auditor,

3. The aqmantg must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published an a website before 1 July 2020,

Publication Requirements

Smaller authorities must publish various documents on a public wabsite as required by the Accounts and
Audit Regulations 2015, the Local Audit {Smaller Authorities) Regulations 2015 and the Transparency Code
for Smalier Authorites. These include:

Certificate of Exemption, page 3

Annual Internal Audit Report 2019720, page 4

Section 1 - Annual Governance Statement 2018/20, page 5

Section 2 - Accounting Statements 2018/20, page 6

Analysis of variances

Bank reconciliation

Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015,

Limited Assurance Review

Providing the authority certifies tself as exempt, and completes and publishas the Annual Governanca
and Accountability Retum, there is no requirement for the authority to have a imited assurance review.

Any smalker guthority may, however, request a limited assurance review, In these circumstances the authority
should not certify itself as exempt, and not complete the Cerificate of Exemption, bul complete Part 3
of the Annual Governance and Accountability Return 2018/20 and return it 1o the external auditor for review
together with the supporting documentation requested by the exiernal auditor.

The cost to the smaller authority for tha review will ba £200 +VAT,
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2019/20, Sections 1 and 2

* An guthority that wishes to declare itsell exempl from the requirement for a limited assurance review must
do 30 at 8 mesting of the authority after 31 March 2020, It should not submit its Annual Governance and
Accounability Return to the external auditor. However, 8s part of a more proportionate regime, the authority
must comply with the reguirements of the Transparency Code for Smaller Authorities

The Certificate of Exemption must be returned o the exdernal auditor no [ater than 30 June 2020, Reminder
letters will incur a charge of £40 +\AT for each letier,

The autharity must comply with Proper Practices in complating Sections 1 and 2 of this Annual Governance
and Accountability Return and the Certificate of Exemption. Proper Practices are found in the Practitioners’
Guode® which is updated from tima to time and contains everything needed to prepare successfully for the
financial year-end.

The authority should receive and note the annual internal awdit report f possible before approving the
annual governance stalement and the accounts.

Make sure that the Annual Govemance and Accountability Return is complete (no highlighted boxas left
empty), and is properly signed and dated. Avoid making amendments to the completed annual retum. Any
amandments must be approved by the authority and propery initiafied,

Lise the checkist provided below fo review the Annual Governance and Accountability Return for
completenass ol the meeting at which it is signed off.

You should inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant emall addresses and telephone numbers.

The authority must publish numerical and narrative explanations for significant variances in the accounting
slalements on page 6. Guidance is provided in the Practiioners” Guide® which may assist.

Make sure that ihe accounting statemants add up and the balance carried forward from the previcus year
(Box 7 of 2015) equals the balance brought forward in the current year (Box 1 of 2020).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for
the exercisa of public rights. From the commeancement date for a single period of 30 consecutive working
days, the approved accounts and accounting récosds can be inspected. Whatever period the RFD sels
rmust include & common inspection period - during which the accounts and accounting records of all
smaller authorities must be available for public inspection — of the first ten working days of July

The authority must publish the information required by Regulation 15 (2), Accounts and Audi

Regulations 2015, including the period for the exercise of public rights and the name and address

of the external auditor before 1 July 2020.

AR Hecions Hawa all highlighted baxes been completed?
Have the dates =l for the period for the exerciss of public rights been pubkshed?

Imtermal Audit Report | Have all highlighted boxes been completed by the internal auditor and
explanations provided?

Sectien 1 For.any stabemant 1o which the respanse i 'no’, i an explanation available
for publication?

Section 2 Has the authonty's approval of the accounting statements been confamed by =
the signature of the Chairman of the approval meeting? ! s Ll
Has an explanation of significant varations from last year to this year been
published?

I3 & explanation of any diffarence bebween Box 7 and Box & available, should |
a guestion be ratsed by a local elecior andior an interested pany?

Saclions 1 and 2 Trust funds - have all disciosures been made if the authority as a body corparate |
& & sole managing trustea? (Local Councls onmly) k]

Annual Governance and Accountability Return 2019/20 Part 2 Page 2 of B
Local Councils, intemnad Drainage Boards and other Smaller Authorites



Certificate of Exemption — AGAR 2019/20 Part 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2020,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There i no requirement to have a kmited assurance review o to submit an Annual Govemance and Accountability
Return 1o the exiemal auditor. provided that the authority has certified tsalf as axempt Bl a masting of the
authority after 31 Mareh 2020 and a complated Certificate of Exemption is submitied no later than 30 June 2020
notifying the external suditor

ENTER NAME OF AUTHORITY

nuﬂ'n Ihaﬁn rw1.r|uhnﬂlhemm‘smhmmfwmmrw
total gross annual expenditure, for the year did not exceed £26,000

Total annual gross income for the authority 2019/20: " ENTER AMOUNT £00,000
Total annual gross expenditure for the authorlty 2019/20: | DROZLGA | 1 I

Mammdmﬁmmmmmauhwnﬂhummhm itsell as exempt, 50 that a limitag
assurance review will still be required. If an authority is unable to confirm the statements below then It
cannot certify itself as exempt and it must submit the compleled Annual Governance and Accountability Return
MSMMWWHWIWWWWW:M#MWATﬂﬂbtpquHa.
By signing this Certificate of Exemption you are confirming that:
* The authority was in exisience on 1si Apsil 2016
* In redation to the precading financiad year (2018/18), the externad auditor has not:
* Issuad a public interest report in respect of the authority or any entity connacted with it
* made a glatutory recommendation (o the authority, relating to the authority or any entity connected with it
* Issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 ("the Act’), and has not withdrawn the notice
* commenced judicial review proceedings under saction 31(1) of the Act
* made an application under section 28{1) of the Act for a declaration that an #em of account is uniawtul,
and the application has not been withdrawn nor has the courd refused to make the declasation
* The coun has not declared an dem of account unlawiul after a parson made an appeal under seclion 28(3) of the Act

If you are able to confirm that the above stalements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Ceriificate of Exemplion can be signed and a copy
submitted 1o the extermnal auditor either by email or by post (net both).

The Annual Internai Audit Report. Annual Gevernance Statement, Accounting Statements, an snalysis of
variancas and the bank reconciiation plus the information required by Regulation 15 {2), Accounts and Audit
mzmsmmwmmwﬂmmﬂmmhmnmﬂmﬂm.m
with a copy of this certificate, published on a public website® before 1 July 2020 By signing this carificate you
are also conflgning that you are aware of this requirement.

.l'--._|.-l_|' ¥ b= B IR =
01653848152 1

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2020. Reminder letters incur a charge of £40 +VAT
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Annual Internal Audit Report 2019/20

intmi Parish Coun u.ufﬂmw

Thmuuﬂ‘mﬂtyﬂnturml auditor, acting independently and on the huﬂn of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2018/20 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set cut below are the objectives of internal control

and alongside are the internal audit conclusions on whather, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

A. Appropriate accounting records have been proparly kept throughout the financial year.

B. This authonty complied with its financial regulalions, payments wis supponed by invoses, all
expanditure was approved and VAT was appropriately accountes for.

C. This authority assessed the signdicant risks ko achiaving fis objectives and reviewed tha adequacy
dmum?m

D. The precept or rates requirement resulted from an adequate budgetary procass; progress against
the budge! was regudary monfored; and resanes wens approprisis

E Expocied income was Rilly received, based on comect prices, properly recorded and promptly
banked. and VAT was appropeaisly acoourbed for

F. lemw“-mww“m &l patty cash expendilure was
approved and VAT appropristely acoouned

o, Mmmmmwmmmmmmmm
approvals. and PAYE and NI reguirements ware properdy npgied

H. Asset and invastments registers were complete and accurate and propary maintained.

l. Pariodic and year-and bank account reconciiations ware propery carried oul

J. Accountng statements prepaned during the year were prepanad on thie commact atcounting basis

(recaipts and paymants of ncome and expenditure), Bgreed to the cash book, supporied by an
pdequite audit tred fom undierdying records and where appropriate debiors and credilors were

propedy recondad

K. i the authority cerfied itself as exempt from a limited assurance review in 2018149, it met the
axempbon critera and correclly declared itsaif sxempl. urrumm.mﬂmm
rovinw of i 2078/T9 AGAR Bek “nol cowaed”)

L. The authorty has demonsirated that during summer 2019 & comectly provided for the exarcise
of public rights as requirad by the Accounts and Audil Regulabons.

M. (For local councils only)
meimﬁgmz-mwmmwm“um

For any ofher risk areas identified by this authorly adequate controls existed (st any ofher risk areas on separate sheels if needsd)
Marme of person who carmiad out the intarmal audd

‘Christing Walker. | - 700

i[5 s
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Section 1 - Annual Governance Statement 2019/20

We acknowledge as the members of:

T CENTEDI gl - RS STy R

our responsibility for ensuring that there is a sound system of internal control, including arrangemants for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

1. W havn pul in place arangesmanis lor sBecti frahdial
reanageeTi’| during the yaor, and for B prepamiion of
thas scoouniing slabermais.

1. W mainiaresd a0 adequate syssem of interasd coniral
influding maasres dosigred 1o preven) and detss! frsud
and corupticn ahd nivimied s afecivensss.

3, Wa jook &1 nessonable slops jo assee curspévos
thaa Bare ane ne matien of aciual of polantial
non-compliance with s, regulations and Propar
Practices that could hines & ggnificant Snancinl ofips
an (e abdity of this sushority S candud i
busineas or manage is fanoes

4, Vs Drovickd proper oppoitunty durng the yoar igr
the exercesa of Hoco” Fghti i accordance with the
riarermenis of B Accounts and Audt Rogulations.

B. W carried oul on assesamant of e risis facing Lhis
nuthoiity mnd 100k approgeiats E3apE 45 MAnage Maus
fisks, including e introducton of inlemal conirols. andior
oaSenal naurance oover whiens requingd.

. W manisined (hroughoul e year an adeguals and
ofiacive syviom of mlemal Bl of B biiouriing
oS and contnol sysiems.

T. W took sppeopriabe sction on all madiers resed
1 FRpo fam mternnl and axiomad st

8. e considensd wheshir ary IBgation, kabiiles or

Fmnilents. avenls of irmnseciions, oooETing sithar
during of aded the year-and, have  Snancisl impac on

| M Bagar STaapenenty and accepied respaniully
:mnpﬂmmmm
chage.

hivs andy come whal & has e lsged power fo oo and Aas
Compdod wilh Proguy Praclices o dodng sa.

dunng Me year give 6 Dersand yesvsaled (ha Opoorosly i
irspect and ok ueafions BDoul MiE sehary's sooounls

conaianed sod gocumented M Ananclel and Gfer Aaks i
facas and deat vl e propevly

arEnped for & competenl parson, ingapendant of fre Snancial
COnfrOlY B pDoadundd. i orve a0 alyechive e on Winiifer
infarnal condrods meed Ahe neady of this smaler suthanty

|| mapanted fo rafers hroopd ko £3 aMTHon Oy shermal gad
el B

dhacivsed sverything & shoold hies BboUT T8 Business acthay
cluiag ihr papr indoding evanls faking piece afier [fe jaar
ol f relevant

. {For lodal councils only) Trost knds Mg o 80 OF B3 A EpanEBilles whee on & body
chartabie. n our copacity s B 2000 FMSRBGEG ooparate if ks o soks managing ealee of o local irgar
Euitss we dichanged our accouniabdey o st
PO o7 the fund(s)nusets, mchading

Thia Annual Governance Stalement was spproved ot a Signad by the Chairman and Clerk of the meating whene
rerelting of the authority on: Al
oG 15 eI

R SFLRENCE
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Section 2 - Accounting Statements 2019/20 for

! gl sk ek M i s THORITY

1. Balances brought
forwnrd

. {+) Precept or Rates and
Levvias

3.[#) Totsd other recespts

d. (-] Stafl costs

5. (=) Loan Interesticapital
repaymants

B, (-} Al gihar paymants

7. (=) Balances camied
forward

B, Totad vadus of cash and
short term nvesiments

2, Total fived mssets plus
lang tenm invesimgnts
and assaty

10, Totad barrowings

11, [Fer Local Councils Onily) Disclosume nota
e Trust funds (including charitable)

| certily that for the year ended 31 March 2020 the Accounting
Statements in this Annual Governanca and Accourability
Rmmmmmﬂmﬂmnmﬂ

Total badgncas and reserves af the boginaing of he yoar
&g recorded in the fnancial records. Vilue must agree o
Box 7 of previos yair,

Total amount of pracept (or for 1088 rafes and leves)
feceived or recaivalie i the year, Excluds any grants:
[

5 Total income or receipls &% recorded in the cashbook less
the precep! or relesfevies received (Tine 2). include any
pranis received,

(3| Torsl sxpanditure or payments made ko and on banalt

of all smployees. Include pross salardes and wapes,
ampioyers NI conimbuiions, employers pansion
Coninbutions, grafhing and SOwEnce payments.

Total expanditurs or paymaents of capdal snd inferes!
myde during the year on the authodily's bormowings (if any).

Tota! expendiung or paymerds as recorded w1 the cash-
y mmw:nuﬂmhnw

438 | Total balances and reserves of the end of the year Must

OqUal [1+2+3) - (4+546).

| The sum of aff currant and deposit bank accounts, cash
hoidigs and shon lermm investments held 55 of 31 March =
To agroe with bank reconcillation.

G330 ™o value of all the property the sutforly owns — if is made

up of all its fixad sxsets and long lerm invesimants as ol
31 March,

J| The outstanding capifal balance as af 31 March of all loans
from ihird pavties fincluding PWLE)

The Council 83 a body covporale acts a5 sok frusfes for
and is responsibie for managing Trust funds or dssels

MB. The figures in the accounting statements above do
nol inciude mny Trust ransachons.

| confirm that these Accounting Stalernents were
approved by this authority on this dale:

 22[eo8{ape
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